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Checklist for the Access Fund Application 


To assist you in providing a complete application for consideration by the Access 
Fund Review Committee, please ensure that all of the following information is 
included with your application form. 


1) A completed application form. 


2) A letter from the Treasurer and/or Accountant of your organization 
confirming which of the following methods you will use los secure your 
organization’s share of the funds required: 


a) Applicant has funds in place as of application deadline date. 
b) Applicant has secured a line of credit to cover the funding requirement. 


c) Applicant will have required funds in place by completion of the project. 
An explanation of your organization’s plans to accomplish this goal 
must be attached. 


Be 


3) Letters of support from: 


i) The chairperson of your board or administrative head of your 
organization. 


ii) Senior citizen and/or disebleg ES organizations in your 
community. à 


4) A list of: a 


i) Community organizations ay ÿ > Eu use your facility on a weekly 
or monthly basis: 


ii) Hours that your facility | is. RY for public use. 


ili) Restrictions, if any, that your organization places on members of the 
community using your facility. 


5) If you are planning to install a mechanical and/or electrical device please 
provide one of the following documents: 


i) Forecasted maintenance budget (minimum five years). 


li) Letter from your Treasurer, Accountant and/or Auditor confirming that 
your organization can financially maintain the device for a minimum of 
five years. 


6) Most recent audited financial statement. 


7) Confirmation of ownership or lease of facility. 


8) Business case in the case of requests for purchase of special 
telecommunication equipment. 
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Introduction 


The Access Fund is a joint program of 
the Office for Disability Issues and the 
Office for Seniors’ Issues of the Ministry 
of Citizenship. The objective of the pro- 
gram is to increase physical access by 
people with disabilities and senior citi- 
zens to existing community meeting 
rooms and public facilities by providing 
grants of up to $40,000 for approved 
capital projects. 


Who is Eligible? 


Organizations may be eligible for apply- 
ing for an Access Fund grant if they: 


* are private, Ontario-based and 
incorporated in Canada as a non-profit 
organization for at least one year prior 
to making an application 


* open, or will open, their halls and 
meeting rooms and facilities to per- 
sons with disabilities and/or senior 
citizens 


* are comprised of persons with disabili- 
ties and/or senior citizens, and/or offer 
direct services to persons with disabili- 
ties and/or senior citizens, including 
municipally-sponsored Elderly 
Persons’ Centres 


+ comply with the Ontario Human Rights 
Code 


e have not started any of the work relat- 
ing to the project described in their 
application for an Access Fund grant. 


(Please note that retroactive funding for 
work that has started or completed will 
not be provided.) 


Priority consideration will be given to the 
following organizations in the following 
order: 


1) Consumer advocacy organizations 
of persons with disabilities and/or 
senior citizens undertaking advocacy 
activities 


2) Community-based non-profit service 
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providers in priority areas of: 


- employment counselling and 
training 

- family violence 

- sexual assault 

- community-based mental health and 
addiction programs 

- community-based service providers 
delivering direct services to vulnera- 
ble adults and children 

- municipally-sponsored Elderly 
Persons’ Centres 


) Community-based non-profit organiza- 
tions in communities with a population 
of 25,000 or less, including service 
clubs and religious organizations. 


) Other service providers delivering 
programs and services to persons 
with disabilities, senior citizens and 
the public. 


Community-based non-profit service 
providers in the priority areas who 
receive operational funding from the 
provincial and/or federal government 
are eligible (e.g. Association of 
Community Living). 


Some non-profit organizations are not 
eligible for Access Fund grants because 
they are part of the public and broader 
public sector i.e. they receive regular 
support through tax-based funding, or 
are primarily conducting functions and 
activities as part of their business not 
directly related to the intent of the 
Access Fund. Examples of non-eligible 
organizations include: 


government ministries, agencies, 
boards and commissions 
municipalities and its agencies 
school boards, universities, colleges 
and educational institutions 
hospitals; facilities providing primarily 
accommodation and/or residential 
care, for example, group homes, 
homes for the aged, residences, and 
assisted housing units 

recreational and/or sports 
organizations 

professional organizations 


What Is Eligible? 


Grants will be provided for renovations 
to existing buildings that improve 
access to community meeting rooms 
and public facilities for people with 
disabilities and/or senior citizens. 
Examples of eligible items include: 
ramps, lifting devices, grab bars, brailled 
and tactile sensory features, visual alert 
emergency systems, automatic door 
openers, and renovations of structural 
features such as widening of doors and 
redesigning of washrooms. 


e Examples of project costs eligible for 
funding are: 


- construction costs directly associ- 
ated with the project. 

- costs associated with relocation or 
adjustment to fixed furnishings, fit- 
tings and equipment permanently 
installed in the facility to make an 
area accessible. 

- tendering costs. 

- professional fees. 

- permit and municipal inspection 
fees. 


(Please note that costs connected with 
financing the project, for example, 
bridge financing and interest charges, 
are not eligible for assistance.) 


+ Purchases of equipment and devices, 
and adaptations to equipment, 
specifically for persons with disabili- 
ties and/or senior citizens, including 
hearing assistive devices/systems, 
telecommunication devices for the 
deaf (TDDs), visual alarms. 


+ Consumer advocacy organizations of 
persons with disabilities and/or senior 
citizens undertaking advocacy activi- 
ties are eligible for purchase of spe- 
cial telecommunications equipment 
such as microcomputers, facsimile 
machines, which: 


- is essential to the organization’s 
operating activities and will result 
in greater operating efficiency 

- has a minimum life span of one year 


- will remain the property of the 
organization and not the individuals 
in the organization. 


NOTES 


In the case of requests for purchases of 
special telecommunication equipment 
organizations must provide a business 
case which: 


¢ demonstrates the need for the 
equipment, including the hardware 
and, if appropriate, the software of 
the system 

e addresses the compatibility of the 
system, and networking capability 
with other organizations 


Grant of a maximum amount of $10,000 
is available only once a year for the pur- 
chases of special telecommunications 
equipment. Funding is not available for 
supplies or for the on-going operating or 
maintenance costs of equipment. 


How Much Are You 
Eligible For? 


Funding Formula 
a) 100% funding 


Consumer advocacy organizations of 
persons with disabilities and/or senior 
citizens undertaking advocacy activities 
may qualify to receive up to 100% of 
approved costs of a project to a maxi- 
mum of $40,000. 


b) 90% funding 


Community-based non-profit service 
providers with the primary mandate of 
providing programs and services in the 
priority areas of employment counselling 
and training, family violence, sexual 
assault, community-based mental health 
and addiction programs, community- 
based service providers delivering direct 
services to vulnerable adults and chil- 
dren, municipally-sponsored Elderly 
Persons’ Centres may qualify to receive 
up to 90% of approved costs of a project 
to a maximum of $40,000. 


c) 50% funding 


Other eligible organizations, including 
community-based organizations in com- 
munities with a population of 25,000 or 
less, and organizations providing pro- 
grams and services to persons with dis- 
abilities, senior citizens, and the public, 
may qualify to receive up to 50% of 
approved costs of a project to a maxi- 
mum of $40,000. 


Please note that “in-kind” donations 
such as labour and materials will be 
considered to a maximum of 25 per cent 
of the applicant’s share of the costs. 
Local rates will prevail for “in-kind” 
donations. 


How Will You Be Paid? 
Grant Payments 


° A minimum of fifty per cent of the 
approved maximum grant amount 
will be paid to the organization upon 
approval of the project and receipt of 
the letter of agreement signed by the 
organization’s authorized officials. 
The remaining eligible grant amount 
will be paid upon completion of the 
project and submission of a satisfac- 
tory final report. The final payment 
amount may be adjusted if the actual 
project costs are lower than the 
estimates originally submitted for 
approval. 


¢ Only one grant will be approved for an 
organization per fiscal year (April 1 to 
March 31). 


¢ Approved Access Fund projects 
must be completed within twelve 
months of date of the Minister’s 
Letter of Approval. 


How To Apply? 


The attached application form must be 

completed in full with information per- 

taining to: 

e the organization 

e the proposed project 

e the types of programs and services 
delivered 


+ the estimated project costs and other 
sources of funding 

+ the estimated population of the com- 
munity in which the organization is 
located 

e the use of the community meeting 
facilities and/or of the programs and 
services 

+ the transportation services available 
to people with disabilities and/or 
senior citizens 

* ownership or lease information of 
land and premises 

* insurance coverage. 


The completed application form must be 
signed by two authorized officials of the 
organization who will certify the accu- 
racy of the information and agree to be 
bound by the Terms and Conditions 
governing Access Fund program grants. 
In addition to a completed application 
form, a complete application package 
must include: 


* amost recent audited financial 
statement 

+ a letter from treasurer or accountant 
indicating the availability of funds that 
includes evidence of donated labour 
and materials to complete the project 

¢ a list outlining the community use of 
the facility, including the hours open 
for the public and restrictions, if any, 
on the use of the facility 

¢ confirmation of ownership or lease 
of facility 

¢ letters of support from the community 

¢ awritten statement from the applicant 
indicating their agreement to maintain 
mechanical or electrical device, and 
special equipment for a minimum of 
five years 

¢ a business case in the case of 
requests for purchases of special 
telecommunication equipment 


Please refer to the Checklist for the 
Access Fund Application to ensure that 
all required information is included with 
your application form. Applications with 
incomplete information will lead to 
delays in its consideration for a particu- 
lar funding round, and may be deferred 
to the next funding round. 


The complete application package to be 
mailed or delivered to: 


Access Fund 

Ontario Office for Disability Issues 
700 Bay Street, 2nd Floor 
Toronto, Ontario 

M5G 1Z6 


The deadline for applications are: 


November 1, 1993 
April 5, 1994 
September 1, 1994 
January 2, 1995 


Acknowledgement of a completed 
application by the Access Fund program 
does not necessarily mean that a grant 
will be awarded. Approval of grants is 
subject to the availability of funding. 
Applicants should also be aware that 
they may not receive the full grant 
amount requested. Applicants must not 
begin work on the project until their 
application is received, reviewed and 
approved. The ministry will not reim- 
burse the applicant for any incurred 
costs if the applicant begins work 
before approval of their project. 


For further information on the Access 
Fund program, you may contact the 
office in writing or call: 


Telephone: (416) 326-0166 
(Toronto line) 


(Voice/TDD) 1-800-387-4456 ext. 66 
(Toll-free line) 


Citizenship Disability Seniors’ 


Ontario fies ies SSCS For ministry use only 


File no. 


H) Ministry of — Office for Office for Application for Access Fund 


Please print or type Date received 


Applicant Information — Organization Requesting Grant (Complete all parts) 


Name of Applicant Organization 


Address 
City/Town Postal Code 
Telephone — Home ee — Business 


Name of Contact Person 


Address 


City/Town Postal Code 


Telephone — Home Telephone — Business 


( ( 


Cheque to be mailed to (if different from above) 


Payee 


Address 


City/Town Postal Code 


Name of Official 


Position/Title 

Telephone — Home Telephone — Business 

( ( 

Project / Facility 

Title/Name 

Specific location of Project/Facility Postal Code 


Estimated start date 


Estimated completion date 


Total number of weeks 


LL CELL EEE 


Consent to Release 


The Applicant/Recipient consents to the release of information contained in its application and in any reports submitted under these 
terms and conditions, all pursuant to Section 17(3) of the Ontario Freedom of Information and Protection of Privacy Act. 


A Project Description 


1. Describe the project in detail. Please attach preliminary drawings with dimensions, including site and floor plans as well as 
specifications and manufactures’ brochures. (If the project is approved, working drawings may be a requirement of funding.) 


2. Forecast of Project Budget — Provide a separate statement of estimated costs prepared and certified by an architect, engineer, 
contractor or other design professional of all costs associated with or arising from this project. 


3. Date of construction of original facility 


4. List any other structural features which accommodate persons with disabilities and/or seniors that currently exist in the facility (e.g. 
ramped entrance, accessible washroom) 


B Detailed Applicant Information 


1. Nature of Organization 


ate of formation Date of incorporation Are you a private, non-profit Incorporation number 
organization? 
2 [ ]Yes [ ]No 


2. Brief description of applicant organization 


3. Outline specific programs and services provided by your organization which are currently available to persons with disabilities and/or 
seniors (e.g. seniors’ drop-in, youth program, special interest groups). 


4. What additional/new programs and services will be made available for persons with disabilities and/or seniors as a result of this 
project? 


5. Estimated population of your city, town or village. 


6. Ownership — Is your organization the legal owner of the land and premises? 
[_|Yes [ ]No Ifno, please include name and address of owner and documentation of lease 
agreement (minimum 5-year lease). 


7. Briefly describe the transportation services available in your community for persons with disabilities and/or seniors (e.g. local bus, 
para-transit services, volunteer drivers, etc.). 


8. Insurance — Does your organization have the insurance coverage as noted in item 11 of the Terms and Conditions? 
|Yes | |No  lfno, please provide an explanation. 


‘uoyeaidxe aun sino} zajineA ‘eaneBeu e| sue uou Fr ino a 


ESUOIIPUOD SEP | | joie] e Seanbipul seoueinsse Sa] J12SNOS |I-J-E SWISIUPB1O 81J0A : SSOUBINSSY ‘8 
‘(918 ‘sejongueq sinejonpuos ‘oe1l09-I1ues uodsue1} Bp SEdI/Uas ‘ueqin snqojne : “xa ‘d) 
Seodesipuey sauuosied xne no ssaBe sauuosied xne 9}|290| 21J0A SUEP SU8JJO LOdSUEI} BP SOIIAISS Se] JUAWISAN!Q ZSAHI9Q  ’Z 
‘(sue bulo suiow ne_p eq) 
!2q np jefns ne sjueweuBblesues sep je erejeudoid np esseipe, 1e WOU 9} uno zalinen ‘eageBou e| sueq uou[ | mol | 
éelgneuul] Sp 78 ure11e} np asreyaiudosd juetuejeBel] |I-}S9 atusiueHsO BOA : ayaudoid ap ay ‘9 
“eBeljIA NO 9}j290] ‘8IIIA 81J0A Bp BAHeWIISE uoyenndo4 ‘G 
&seePe seuuosied 
xne no saedesipuey sauuosied xne 41440,p |!-]-esyatused jaloid 89 saieyuawiajddns no xnesanou sadias je sawweBod sjanh ‘+ 
‘(s}gsaju!,p sednoi6 ‘sauna! se] inod swuweiBoid ‘seehe seuuosied 1nod jlano0e,p 9199 : ‘xe ‘d) 
seeBe seuuosied xne no sesdesipuey sauuosiad xne awisiuebi0 21304 juewejeny9e 8140 nb seoinues je seuueBoid se] z8A198Q ‘€ 
: @pUBWAP E] ap inayne,| ap UONdI19S9p 81819 ‘2 
uou | mo| | 3 
ayesOUW éjiyeson| uoU 
QUUOSIAd UA UO!IN}IJSUOD AP OJSUNN ng e aaud awsiueHio uN,p |I-JI6e,S | ajesow euuosiad Ua Uo}N}}SUO9 ap ayeq uol}2919 ap ajeq | 
ausiuebio.p adAy =“. 
apuewap ej ap snajne,| ins sayjieyap Sjuewoubiosusy g 
‘(sajaissa99e sayjaj10} NO edwes eun,p alunwW sous ‘xa ‘d) seabe sauuosied xne no seedesipuey seuuosiad 
xne S9992, 18}]I98} US E JU9SIA INb Ja BajOp JUuaWATjaNjoe se UO!JE|/E}Sul,| JUOP Sayeunjon4js Sanbijsuajoesed Se] Sa}no} ZaigwINUA ‘+ 
: OUINJSUOD s}a E UOHE|e}Sul,| ajanbe) e ajeq ‘€ 
jue/n09ep ue no Jeloid ne jueuoddei as S}NOD sa] SNO} ap ‘e1eeuu B| ue aysijeI99ds a4jne no 
ineusidenue ‘inaiueBui ‘ayoayyose un Jed ajsaye je asedaid ‘JoUNSIP pPEWIISA }2}9 UN JIUINO} Z8IIIN8A — eloid 9] inod nasid yoBpng ‘x 
(‘saBixe 21e jueaned uoin98xe,p 
suissap sa] ‘aAnoidde 59 jaloud a] 1S) ‘nal e À 11,8 ‘sjue91iqe} Sap Sa1nu901q Se] 19 saBieuo sap iaiyed a] anb isure ‘ajquiasua,p 
1a a6e}9,p suejd sa] sudwoo A ‘suoisuawip saj juenbipui Saureultuljgid sassinbse sal aspuiol zaiineA “Weyap ue Jeloid 2j Z8AH99Q ‘1 
18lo1d np uondu92s2Q Vv 


9. Please submit the following items along with the completed application form: 


# a most recent audited financial statement 


# a letter from treasurer or accountant indicating the 
availability of funds that includes evidence of donated 
labour and materials to complete the project 


# alist outlining the community use of the facility, 
including the hours open for the public and restriction, if 
any, on the use of the facility 


C Summary of Estimated Project Cost 


If your project is approved, commitments for funding will be given according 
to the Access Fund formula and will be based on the estimated cost of the 
project as indicated below. If you are undertaking a renovation project 
involving work in addition to accessibility, please submit only figures which 
are relevant to the access portion of the project. Such commitments will be 


1. Estimated Project Costs 


# confirmation of ownership or lease of the facility 
# letters of support from the community 


# a written statement from the applicant indicating their 
agreement to maintain mechanical or electrical device and 
special equipment for a minimum of 5 years 


# _a business case in the case of requests for purchases of 
special telecommunication equipment 


up to a maximum amount and cannot subsequently be increased should 
project costs rise for any reason. Explain or outline how you have calculated 
the estimated project cost. Attach copies of quotation or architects’/ 
engineers’ estimates. Exclude refundable sales tax, interest and financing 
charges. 


Facility Construction/Renovations $ 
Professional Fees $ 
Unskilled Skilled 
Donated Labour + = $ 
L 
Donated Material $ 
Other costs (specify) e.g. special telecommunication equipment 
$ 
Total Project cost => $ 
2. Applicant’s Source of Funding 
Unskilled Skilled 
Donated Labour + = $ 
Donated Material $ 
Net Fund-raising Proceeds $ 
Other sources (specify) e.g. foundations, corporations, municipalities. Please attach letter of intent 
$ 
Applicant’s Funding Total i=) $ 
3. Access Fund Request (Request for funding at 50, 90 or 100 per cent must not exceed $ 40,000.) 11m $ 


D Terms and Conditions 


1. Definitions 


“Applicant(s)” - means private non-profit incorporated organizations and municipally 
sponsored Elderly Person's Centres in Ontario, serving or who will be serving the 
disable and seniors’ communities. 


“Facility” means land or building, or any part thereof, for which a grant is made. 


“Project” means the modification, alteration or improvement of or to a facility or 
purchase of equipment, as described in the Minister's letter of approval. 


“Recipient” means the applicant organization which has submitted the application, 
has agreed to be bound by the Terms and Conditions, and has been awarded the 
grant. 


“Office” means Office for Disability Issues and/or Office for Senior issues. 


2. Proof of Ownership/Lease 
The applicant hereby warrants that it is either the owner of the Facility or a tenant 
holding a lease for a minimum of 5 years on the Facility. 


if the applicant is an owner, the applicant must provide a copy of the Deed/Transfer 
of Land to the Ministry with its application. If the applicant is a tenant the applicant 
must provide a copy of the lease to the Ministry with its application. 


3. Purpose of Grant 


Grants shall only be used for the purposes outlined in the Minister's letter of approval 
and any attachments thereto, and in any subsequent correspondence from the 
Office. Changes in the project shall only be made with the Office’s prior written 
approval. Funding is not available for supplies for the on-going operating and/or 
maintenance costs of special telecommunication equipment. 


4. Acknowledgement of Funding 


Recipient shall acknowledge the support of the Government of Ontario through the 
Office for Disability Issues and Office for Seniors’ issues in any signage and/or 
publicity relating to the project and in any permanent tribute to donors displayed on 
the site as well as in any final study reports. 


5. Financial Requirements/Tendering Process 


In the evaluation of tenders, the Recipient shall give an allowance of up to 10 per 
cent on the price of the tender bid for Canadian content, and shall select the goods 
and/or services which represent the best value. Only one written estimate is required 
for an applicant receiving up to $5,000 from the Access Fund. 
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